CITY OF RHINELANDER

Special Event Packet
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What is a Special Event ?

The City of Rhinelandedefinesa iSpecialEvertoas:

i A ahleticeventceremonydemonstrationgxhibition,march,pageantparadeprocession,
race show, concert, festival, fireworks displagelebratioror othersimilardisplaywhich
interfereswith thenormalflow or regulationof traffic uponthe streetssidewalks or rights-of-
way, public parking lotsor thenormaluseof parksor othepublicg r ounds . 0

.

Notes/Comments:




Does your event meet th e definition of a0 Sp e cBvem k? O

If yes,a SpecialEventApplicationFormmustbe comgdetedand submittedo
theaddres®elow. If youarenotsureif yourevent meetghedefinition of
specialevent,completeandsubmita permit appliciion andwe will assst you
in makinga determination.

Note: Blank form attached or downl oad on website at:

WWW.RHINELANDERCITYHALL.ORG

Click ond F ORMS 6 sPlam&ing a Special E vent? ¢

The completed application must be received at least 60 days prior to your
event date(s). Applications submitted late may not be approved.

PLEASE NOTE : CIRCUS/CARNIVALS, PICNIC S, LIQUOR AND

AMPLIFIED MUSIC REQUIRE SEPARATE LICENSES AND/OR PERMITS
OBTAI NED BY THE CLERKOS OFFI CE. ASSOREET
OBTAINED THROUGH THE RHINELANDER CLERKS OFFICE .

[ 1 Please Contact:

Rhinelander Clerkods Office
135 S. Stevens Street

Rhinelander, WI. 54501

(715) 365-8600 (ext. 2)

Notes/Comments:

CLOS


http://www.rhinelandercityhall.org/

Will your event be held in a City of Rhinelander park?

If yes,haveyoureserved/ourfacility andobtainedyourreservatn agreement?

Please contact the Rhinelander Parks Department for information regarding rules,
regul ations, banners and restrictions. Par k
under municipal code Chapter 3.04 Parks.

Please Contact:

Rhinelander Parks Department
(715) 365-8600 (ext. 6)

.

"'LJ

Notes/Comments:




Will your event be held on private property?
If youreventwill be heldsolelyon privatepropert, theeventis likelynotafi Speci al
E v e nHowever,otherregulationgnayapply.

If youreventis expectedto havein excessof 100peopleandwill be heldin abuildingnot
approvedor publicassemblyn accordance witkthe WisconsinAdministrativeCode,or
involvestheuseof temporaryseatingotherrulesmayapply. For moreinformation:

[ ] Please Contact (special public assembly event requirements ):

Rhinelander Fire /Inspection Department
(715) 365-5400

PRIVATE
PROPERTY

NO

TRESPASSING

Notes/Comments:




Have you designated an Event Coordina tor?

It is critical to designat®©NE maincontactto helpcoadinatecity servicegattendmeetings
andcommunicat@eedswith city departmentasapplicable)for yourevent. It is likely city

officials will needto meetand/orspeakto the EventCoordinatoto helpensure needsf the
eventaremetandthatspecificdetailsabout theevent araliscussed.

Pleasalon @as$sume aftercompletingandsulmitting anapplication permifor a Special
Eventthatyour obligationhasendedand servicewill be providedwithoutmaking
appropriatecontactdo applicablecity departments.

PleaseNote: Protection of Person and Propestyl notapprovethe eventuntil all
applicabledepartmentsivolvedapproveheapplication. This includes filling out all
necessary paperwork and attendance b¥teat Coordinator to attend any and all
required meetings to explain, in detail, your request.

Thecontactpersordesignateavill generallybe senttheapproved permuinlessotherwise
requested.

Crowd Control Management may be requireddpecial events in excess of 250 people.

The ratio is 1 trained crowd manager for every 250 people in attendance (per NFPA
20.1.5.6). Please contact the Rhinelander Fire Chief for nmtfagmation.

[ ] Please Contact:

Rhinelander Fire Chief
(715) 365-5400

Notes/Comments:




Will alcoholic bevera ges be sold or served at your Special Event?

If yes,aseparaté S p eC@assB lic e n wile berequiredf youwish tosell
beeror wine. Thislicenseis only appovedfor NON-PROFIT
ORGANIZATIONS. Proofof nonprofit statusmayberequired.

Thislicenseapplicationrmustbe obtainedrom the Office of the CityClerkand
mustbe completecandsubmitted with theapplicationat thetime you submit
your SpecialEvent Applicaton.

Rememberyouwill alsoneedto havedicensedbartenderso sell alcohokt
yourevent. TheCity Clerkwill alsobeableto provideyouinformationon
howto obtainanO p e r a(Baotendrdicense.

*Distilled alcoholicheveragesannotbesoldor servedat SpecialEvents.

D Please Contact:

Clerk 6 ©ffice
(715) 365-8600 ext. 2

Notes/Comments:




Will you be selling or serving food?

If yes,pleasecontacthe OneidaCountyHealthDepartmentor rules,
regulatonsandthe necessargpplicationformto selland/orserve food.

[ ] Please Contact:

Oneida County Health Department
100 W. Keenan Street, Rhinelander, WI. 54501
(715) 715-369-6111

Notes/Comments:




Will you be erecting a tent or other temporary structure?

If yes,pleasecontactheRhinelandeFire/InspectionDepartmenandPublic Works
Department (Als&RhinelandePaks Departmentif tentswill beerectedn a City Park).

NOTE: Any tentsover200squae fed, and/oranycanopyover400square feetrequiresa
buildingpermitfrom the Rhinelander FirghspectiorDepartmentind shall be inspected by
the Rhinelander Fire/Inspection Department as well as the Rhinelander Police Department

Included in site and operation plan for your event, you will NEED to addesdBation, heating
and cooling, electrical issues, etc., for the &nicture

[ ] Please Contact:

Rhinelander Fire/ Inspection Department
(715) 365-8606

[ ] Please Contact:

Rhinelander Parks Department
(715) 365-8600 ext. 6

[ ] Please Contact:

Public Works Department
(715) 365-8600

PLEASENOTETHAT TENT STAKESWILL NOTBEALLOWED TO BE
DRIVEN OR DRILLEDINTO ASPHALT (publicroadway or parkinglot).

DIGGERS HOTLINE will alsoneedto becontactedor tent stakeat800-242-8511.
You mayalso contact Public Works for anchoring options.

Notes/Comments:




Will any firewo rk s, open fir e, or pyrotechnic devices be used?

If yes,pleasecontacthe RhinelandefFire/inspectionDepartmentor the necessanyermits
andregulations.

Note: This includes any motorized props, knives, swadd,sharpbjects, weapons of
any kind or anything that can or may cause any type of dangejury to the public.

A Certificate of Liability Insurance with theCity of Rhinelander being the
certificate holdeiis required the minimum liability amounis $2,000,000.00

Any and all of these items MUST be included with your application and operation plan for
your special event.

[ ] Please Contact:

Rhinelander Fire Chief
(715) 365-5400

Notes/Comments:




Will your event require ANY streets or public ways to be closed?

If yes,the Departmenbf PublicWorks RhinelandePolice Departmerdand Rhinelander
Fire Departmenuill needto reviewyourrequesto ensurghatall safetymeasuresaremet
andthestreetclosure(swill notadverselyaffect trafficflow.

The City must authorize all streetclosures regardlessof duration.

A legibledetailedmapand operation plaof your eventmustbe attachedo your Special
EventApplicationform. Your mapshouldindicateall the streetancludingnumberof lanes
to beusedall turns,andthe directiorof theroute,if applicable.

It will be a requirement by the Event Coordindimattenda meeting with the Downtown
Parking Advisory if the eversffectsany downtown Rhinelander parking lots.

[ ] Please Contact (Barricade Rental Information)

Department of Public Works
(715) 362-2728

[ ] Please Contact (Street Closing Permit) :

Cl e rCKfides
(715) 365-8600 ext. 2

CLOSED
AHEAD /

Notes/Comments:

10



Will your event require special parking arran gements?

If yes,pleasandicatewhattype,whenandwheretheparking arrangmentswill beneeded.
Also, pleasendicateif you anticipate evenparkingto overflowontopublic streets. This
information will need to be included in your site plan and operation plan.

[ ] Please Contact:

Department of Public Works
(715) 362-2728

[ ] Please Contact:

Rhinelander Police Department
(715) 365-5300

2

Notes/Comments:
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Will you requi re special powe r/ utility requirements?

If yes,PublicWorksand/orParks Departmen(if located within city parkswill needto
reviewyour requesto ensureadequat@owerandelectrical faciltiesanddistributionare
availale.

An electrical permit may need to be obtainaltielectricalsites, locations, etc., must be
approved by the Fire/Inspection Department, Public Works and Parks Department (if in a
City Park).

[ ] PleaseContact:

FireAnspection Department
(715)365-8606

[ ] PleaseContact:

Departmentof PublicWorks
(715 3622728

[ ] PleaseContact:

Parks Department
(715 3658600 ext. 6

Notes/Comments:

12



Will your event inclu de horse and buggy rides or include other animals ?

‘
A

5“‘ You will need to include a detail plan describing each type and number of animals
% that will be present at the event; this must inclode they will be transported
and housed. You must include the proper licenses &titee 95.68equired licenses)

and insurance policies for the animals if applicable.

NOTE: You must provide the name and phone contact of the person or grouplithat wi
responsible for animaleanrrup associatedvith the animals Pleasecontacthe Clerké

Office for alicense applicgon.

D PleaseContact:

RhinelandeClerks Office
(715 3658600ext. 2

o
\]
0q®

Notes/Comments:
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Is your event a motorcycle ride/rally?

If yes,theRhinelandePoliceDepartmentoesnotallow cycleswith certainexhaust
modificationg(seebelow)to participaten motorcyclegides/rallies.

WisconsinStatute347.39(2)

No muffler or exhaussysem on anyvehiclementionedn sub.(1) shallbeequippedvith a
cutout,bypaswr similardevicenor shall therebeinstalledin the exhaussystenof anysuch
vehicleany devicdo ignite exhausgases soasto produceflamewithin or withoutthe
exhaussystem. No persorshallmodify theexhaust systemf anysuchmotorvehiclein a
mannemwhichwill amplify or increasehenoiseemittedby the motorof suchvehicleabove
that emittedby the muffler originally installedon thevehicle,andsuch originamuffler shall
complywith all therequirementsf this section.

[ ] Please Contact:

Rhinelander Police Department
(715) 365-5300

Notes/Comments:

14



How to dete rmine if you need emer gency medi cal, fire and/or
security/poli ce servi ces?

TheCity of Rhinelandemayrequirea minimumlevel of Emergency Medicabervice{EMS) and
securitypoliceat certainevents. You will have to contadBOTH the Rhinelander Polideepartmenand Fire
Departmentor the appropriate levels that will be needed for your event.

[ ] Please Contact (Police/Security Services ):

Rhinelander Police Department %
(715) 365-5300 WA

D Please Contact (EMS/Fire Services) :

Rhinelander Fire Department
(715) 365-5400

Notes/Comments:
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Will you need any other City Services?

If yes,will you requiredumpstersstreetsweepingwaterdisposalpr anyothertypeof
cleanup?

Ultimatelyi t i s the responsibility of the ASpeci al
maintain the area back to its original state. The City of Rhinelander reserves the right to

clean up the area and charge for same the costs for the cleanup. Pleaséeontact

Department of Public Wogkto approve the time frame, what is part of the cleanugestd

of cleanup(if City does the cleanup)Please contact the Parks Department if the event is

being held in a city park.

[ ] Please Contact (Arrange clean costs an d time frame) :

Department of Public Works
(715) 362-2728

[ ] Please Contact (for City Parks) :

Parks Department
(715) 365-8600 ext. 6

[ ] Please Contact (Dumpsters) :

Advanced Disposal - Rhinelander
(715) 362-4445

Notes/Comments:
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Will you be providing Toilet Facilities?

If yes,pleasandicatethenumberof toiletsyouwill bemaking availale (pleaseeferto
guidancebelow).

If youwill notbeprovidingtoilet facilities, pleasedescribehe faciltiesavailableonthe
premises.

NOTE: Youwill need toclearlymark on your site map the location of the existing facilities
and the locton of the portable facilities; please note the name of the rental company name
and contact information from where the facilities willreated from.

PortableT oilet Guidance

-y
Number of Hours for Event
E\ftoe pnlzing 1 Rk B B B B [ B Jo
Units Needed
1-50 1 1 1 1 2 2 2 2 2 2
50-100 2 2 2 2 2 3 3 3 3 3
100-250 3 3 3 3 4 4 4 4 4 6
250-500 4 4 4 4 6 6 8 8 8 8
500-1000 4 5 6 7 7 8 8 3 9 9
2,000 6 10 12 13 14 14 14 15 15 15
3,000 9 14 17 19 20 21 21 21 21 22
4,000 12 19 23 25 28 28 28 30 30 30
5,000 15 23 32 32 34 36 36 36 36 36
6,000 17 28 34 38 40 42 42 42 42 42
7,000 20 32 40 44 46 48 50 50 50 50
8,000 23 38 46 50 54 57 57 57 57 57
10,000 30 46 57 63 66 69 69 72 72 72
L)
Notes/Comments:
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FEES & OTHER INFORMATION

Sponsor®f specialeventamustcomplywith all applicablecity ordinancedraffic rules,
parkrules, statehealthlaws,fire codesand liquoricensingregulations.

FEES for parkfacilities, permits,andothercity servicegfire/EMS, publicworks,
police/security)if applicablearelN ADDITION to the SpeciaEventApplicationfee.

PerRhinelandecCity Ordinance,vendorgarticipatingin your eventare notrequiredto
obtainaDirectS e | IPemitd All other vendors/sellershouldnotinterfere with your
event.

Mostspecialeveris DO requireinsurance. Priorto approvalof your event,Rhinelander

City CIl ewikréguireazértificatead insurancedo be providedvith appropriate

Cc 0 Vv e r,langseaddendorsementsFor morenformationcontactRhi nel ander Cl er k
Office at (715 365-8600ext. 2.

Notes/Comments:
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GENERAL INFORMATION

***5 (five) copies of your complete packet must be submitted for
committee review  ***

You must include £&OMPLETE site plan showing all details of the event
(location of tents, parking, toilet facilities, selling areas, alcohol aet@k,a
written operation plan with your completed application and packet checklist.

If applicable, you must include any and all @tlicense applications, any and

all copies of liability insurance, any state required licenses, etc. with the

submission of your application and packéfth e Rhi nel ander Cl er
will assist you in obtaining the correct applications, etc.

In theoperation plan, you must include planned attendees (apihdlits
sales, performergtc) and up to date contact imfoation and event
coordinator information.

Our GOAL is to provide as much information and
wor k together to make yromur Mnspec
safely and efficiently

IMPORTANT CONTACT INFORMATION:

City of Rhinelander City of Rhinelander
Clerkbés Office Parks Department

135 S Stevens Street 135 S Stevens Street
Rhinelander, WI. 54501 Rhinelander, WI. 54501
(715) 3658600 ext. 2 (715) 365-8600 ext. 6
Rhinelander Police Department Rhinelander Fire Department
201 N. Brown Street 128 West Frederick Street
Rhinelander, WI. 54501 Rhinelander, WI. 54501
(715) 3655300 (715) 3655400

Rhinelander Fire/ Inspection Department Department of Public Works
128 West Frederick Street 844 Washington Street
Rhinelander, WI. 54501 Rhinelander, WI. 54501
(715) 3658606 (715) 362-2728

19



