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What is a Special  Event ? 
 

 

 

The City of Rhinelander defines a ñSpecial Eventò as: 

 

 

ñAn athletic event, ceremony, demonstration, exhibition, march, pageant, parade, procession, 

race, show, concert, festival, fireworks display, celebration or other similar display which 

interferes with the normal flow or regulation of traffic upon the streets, sidewalks, or rights-of-

way, public parking lots or the normal use of parks or other public grounds.ò 

 
 

 
 

 
 

Notes/Comments: 
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Does  your  event  meet  th e de f i n i t ion  of  a òSpecial Even t?ó 
 
 

 

If  yes, a Special Event Application Form must be completed and submitted to 

the address below. If  you are not sure if  your event meets the definition of 

special event, complete and submit a permit application and we will  assist you 

in making a determination. 
 

Note:  Blank  form  attached  or  downl oad  on  website  at:  
 

WWW.RHINELANDERCITYHALL.ORG  
 

Click  on òFORMSõ then òPlan ning a Special E vent?ó 
 

 

The completed application  must  be received at  least  60 days  pr ior to your  

event date(s). Applications  submitted  late  may not  be approved. 
 

 

PLEASE  NOTE :  CIRCUS/CARNIVALS, PICNIC S, LIQUOR AND 

AMPLIFIED MUSIC REQUIRE SEPARATE LICENSES AND/OR PERMITS 

OBTAINED BY THE CLERKõS OFFICE.  STREET CLOSINGS ARE ALSO 

OBTAINED THROUGH THE RHINELANDER CLERKS OFFICE . 

 

Please Contact:  
 

Rhinelander Clerkõs Office 

135 S. Stevens Street  

Rhinelander, WI. 54501   

(715) 365-8600 (ext.  2) 
 
 
 
 
 
 
 
 
 

 
Notes/Comments: 

http://www.rhinelandercityhall.org/
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Will  your  event  be held in  a City  of Rhinelander  park? 
 
 

 
If  yes, have you reserved your facility and obtained your reservation agreement? 
 

 

Please contact the Rhinelander Parks Department for information regarding rules, 

regulations, banners and restrictions.  Park regulations are located on the Cityôs web page 

under municipal code Chapter 3.04 Parks.   

 

 
 

 
Please Contact:  

 
Rhinelander Parks  Department  

(715) 365-8600 (ext. 6) 
 

 
 
 

 

 
 

 
 
 
 
 
 
 

Notes/Comments: 



Will  your  event  be held  on  private  property?  
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If  your event will  be held solely on private property, the event is likely not a ñSpecial 

Event.ò However, other regulations may apply. 
 

 

If  your event is expected to have in excess of 100 people and will  be held in a building not 

approved for public assembly in accordance with the Wisconsin Administrative Code, or 

involves the use of temporary seating other rules may apply. For more information: 
 

 

 Please Contact  (special public  assembly  event requirements ): 
 

 

Rhinelander Fire /Inspection  Department  

 (715) 365-5400 
 

 

 
 

 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Notes/Comments: 
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Have you desig nated  an  Event  Coordina t or?   

 

 
 

 
It is critical to designate ONE main contact to help coordinate city services (attend meetings 

and communicate needs with city departments as applicable) for your event. It is likely city 

officials will need to meet and/or speak to the Event Coordinator to help ensure needs of the 

event are met and that specific details about the event are discussed. 

 

Please donôt assume after completing and submitting an application permit for a Special 

Event that your obligation has ended and services will  be provided without making 

appropriate contacts to applicable city departments.  

 

Please Note: Protection of Person and Property will  not approve the event until all 

applicable departments involved approve the application. This includes filling out all 

necessary paperwork and attendance by the Event Coordinator to attend any and all 

required meetings to explain, in detail, your request. 

 

The contact person designated will  generally be sent the approved permit unless otherwise 

requested. 

 

Crowd Control Management may be required for special events in excess of 250 people.  

The ratio is 1 trained crowd manager for every 250 people in attendance (per NFPA 

20.1.5.6).  Please contact the Rhinelander Fire Chief for more information. 

 
 
 
 

Please Contact:  
 

 

Rhinelander  Fire Chief  

(715) 365-5400 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Notes/Comments: 
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Will  alc oholic  bevera ges be sold or ser ved at  your  Speci al Event?   

 

 
 

 

If  yes, a separate ñSpecial Class B licenseò will  be required if  you wish to sell 

beer or wine. This license is only approved for NON-PROFIT 

ORGANIZATIONS. Proof of non-profit status may be required. 

 

 

This license application must be obtained from the Office of the City Clerk and 

must be completed and submitted with the application at the time you submit 

your Special Event Application. 

 

 

Remember-you will  also need to have licensed bartenders to sell alcohol at 

your event. The City Clerk will  also be able to provide you information on 

how to obtain an Operatorôs (Bartender) license. 

 

 

*Distilled alcoholic beverages cannot be sold or served at Special Events. 
 

 

Please Contact:  

 
       Clerkõs Office 

    (715) 365-8600 ext.  2 
 

 

 
 
 
 
 
 
 
 
 
 
 
 

Notes/Comments: 
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Will  you  be selling  or  ser ving  fo od? 
 
 

 

If  yes, please contact the Oneida County Health Department for rules, 

regulations and the necessary application form to sell and/or serve food. 
 

 

Please Contact:  
 

 

Oneida County  Health  Department  

100 W. Keenan Street,  Rhinelander, WI. 54501  

(715) 715-369-6111 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
Notes/Comments: 
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Will  you be erecting  a tent  or other  temporary structure?  
 
 

 
If  yes, please contact the Rhinelander Fire/Inspection Department and Public Works 

Department (Also Rhinelander Parks Department if  tents will  be erected in a City Park). 
 

NOTE: Any tents over 200 square feet, and/or any canopy over 400 square feet requires a 

building permit from the Rhinelander Fire/Inspection Department and shall be inspected by 

the Rhinelander Fire/Inspection Department as well as the Rhinelander Police Department. 
 

Included in site and operation plan for your event, you will NEED to address ventilation, heating 

and cooling, electrical issues, etc., for the tent structure.  
 

 

Please Contact:  
 
 

Rhinelander Fire/ Inspection  Department  

(715) 365-8606 
 

 

Please Contact:  
 
 

Rhinelander  Parks  Department  

(715) 365-8600 ext.  6 
 

 

Please Contact:  
 
 

Public Works Department  

(715) 365-8600 
 

 

 
 

PLEASE NOTE THAT TENT STAKES WILL  NOT BE ALLOWED TO BE 

DRIVEN OR DRILLED INTO ASPHALT (public roadway or parking lot). 
 
 

 
DIGGERS HOTLINE  will  also need to be contacted for tent stakes at 800-242-8511. 

You may also contact Public Works for anchoring options. 
 

Notes/Comments: 



9 

 

 

Will  any firewo rk s, open fir e, or pyrotechnic  devices be used? 
 
 

 

If  yes, please contact the Rhinelander Fire/Inspection Department for the necessary permits 

and regulations. 

 

Note:  This includes any motorized props, knives, swords, and sharp objects, weapons of 

any kind or anything that can or may cause any type of danger or injury to the public.   

 

A Certificate of Liability  Insurance with the City of Rhinelander being the 

certificate holder is required; the minimum liability amount is $2,000,000.00 
 

Any and all of these items MUST be included with your application and operation plan for 

your special event. 

 

 

Please Contact:  
 

 

Rhinelander  Fire  Chief  

(715) 365-5400 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Notes/Comments: 
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Will  your event  requi re ANY streets or public ways  to  be closed?   

 

 
 

 

If  yes, the Department of Public Works, Rhinelander Police Department and Rhinelander 

Fire Department will  need to review your request to ensure that all safety measures are met 

and the street closure(s) will  not adversely affect traffic flow.  
 

The City  must authorize all street closures regardless of duration. 
 

A legible detailed map and operation plan of your event must be attached to your Special 

Event Application form. Your map should indicate all the streets, including number of lanes 

to be used, all turns, and the direction of the route, if  applicable. 

 

It will be a requirement by the Event Coordinator to attend a meeting with the Downtown 

Parking Advisory if the event affects any downtown Rhinelander parking lots. 

 

 

Please Contact  (Barricade Rental Information) : 
 

Department  of Public  Works  

(715) 362-2728 
 

 

Please Contact  (Street Closing Permit) : 
 

 

Clerkõs Office 

(715) 365-8600 ext. 2 

 

 

 
 
 

 
Notes/Comments: 
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Will  your event  requi re special  parking  arran gements?   

 

 
 

 
If  yes, please indicate what type, when and where the parking arrangements will  be needed. 

Also, please indicate if  you anticipate event parking to overflow onto public streets.  This 

information will need to be included in your site plan and operation plan. 

 

 

 

Please Contact:  
 

Department  of Public  Works  

(715) 362-2728 

 

Please Contact:  
 

Rhinelander Police Department  
 (715) 365-5300 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

 

Notes/Comments: 
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Will  you  requi re special  powe r/ utility  requirements?   

 

 
 

 

If  yes, Public Works and/or Parks Department (if  located within city parks) will need to 

review your request to ensure adequate power and electrical facilities and distribution are 

available. 

 

 

An electrical permit may need to be obtained; all electrical sites, locations, etc., must be 

approved by the Fire/Inspection Department, Public Works and Parks Department (if in a 

City Park). 

 

 

Please Contact: 
 

Fire/Inspection Department 

(715) 365-8606 

 

 

Please Contact: 
 

Department of Public Works 

(715) 362-2728 

 

 

Please Contact: 
 

Parks Department 

(715) 365-8600 ext. 6 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Notes/Comments: 
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Will  yo u r  event  inclu de horse  and  buggy  r ides  or  include other  animals ? 
 

 

 

You will need to include a detail plan describing each type and number of animals 

that will be present at the event; this must include how they will be transported 

and housed.  You must include the proper licenses (state statute 95.68 required licenses) 

and insurance policies for the animals if applicable.   

 

NOTE: You must provide the name and phone contact of the person or group that will be 

responsible for animal clean-up associated with the animals.  Please contact the Clerkôs 

Office for a license application. 

 

 

Please Contact: 

 

Rhinelander Clerks Office 

(715) 365-8600 ext. 2 

 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

Notes/Comments: 
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Is  your  event  a motorcycle  ride/rally?  
 
 

 

If  yes, the Rhinelander Police Department does not allow cycles with certain exhaust 

modifications (see below) to participate in motorcycles rides/rallies.  

 

Wisconsin Statute 347.39 (2) 

 

 

No muffler or exhaust system on any vehicle mentioned in sub. (1) shall be equipped with a 

cutout, bypass or similar device nor shall there be installed in the exhaust system of any such 

vehicle any device to ignite exhaust gases so as to produce flame within or without the 

exhaust system. No person shall modify the exhaust system of any such motor vehicle in a 

manner which will  amplify or increase the noise emitted by the motor of such vehicle above 

that emitted by the muffler originally installed on the vehicle, and such original muffler shall 

comply with all the requirements of this section. 

 

 

 

Please Contact:  
 

 

Rhinelander  Poli ce Department  

(715) 365-5300 

 
 

 
 
 
 
 
 
 
 
 

 
Notes/Comments: 



15 

 

 

How  to  dete r mine  if  you  need  emer gen cy medi cal , fire  an d /or 

secu r ity/poli ce servi ces? 
 

 

 

The City of Rhinelander may require a minimum level of Emergency Medical Services (EMS) and 

security/police at certain events.  You will have to contact BOTH the Rhinelander Police Department and Fire 

Department for the appropriate levels that will be needed for your event.   
 

    Please Contact  (Police/Security Services ):   

      
Rhinelander  Poli ce Department  

 (715) 365-5300  

 

    Please Contact  (EMS/Fire Services) : 

 
Rhinelander Fire Department  

(715) 365-5400 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
Notes/Comments: 
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Will  you  need  any ot her  City  Services?   

 

 
 

 
If  yes, will  you require dumpsters, street sweeping, water disposal, or any other type of 

cleanup?   

 

Ultimately  it is the responsibility of the ñSpecial Eventò to properly clean up and properly 

maintain the area back to its original state.  The City of Rhinelander reserves the right to 

clean up the area and charge for same the costs for the cleanup.  Please contact the 

Department of Public Works to approve the time frame, what is part of the cleanup and cost 

of cleanup (if City does the cleanup).  Please contact the Parks Department if the event is 

being held in a city park. 

 

 

Please Contact  (Arrange clean costs an d time frame) : 
 

Department  of Public  Works  

(715) 362-2728 

 

 

Please Contact  (for City Parks) : 
 

Parks Department  

(715) 365-8600 ext. 6 
 

 

Please Contact  (Dumpsters) : 
 

Advanced Disposal - Rhinelander  

(715) 362-4445 
 
 
 
 
 
 
 
 
 
 

Notes/Comments: 
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Will  you  be pro viding  Toilet  Facili t ies?   

 

 
 

 
If  yes, please indicate the number of toilets you will  be making available (please refer to 

guidance below). 

 

If  you will  not be providing toilet facilities, please describe the facilities available on the 

premises. 

 

NOTE:  You will need to clearly mark on your site map the location of the existing facilities 

and the location of the portable facilities; please note the name of the rental company name 

and contact information from where the facilities will be rented from. 

 

Portable Toilet Guidance 

 
 

 

People 
Attending 

Number of Hours for Event 

1 2 3 4 5 6 7 8 9 10 

Units Needed 

1-50 1 1 1 1 2 2 2 2 2 2 

50-100 2 2 2 2 2 3 3 3 3 3 

100-250 3 3 3 3 4 4 4 4 4 6 

250-500 4 4 4 4 6 6 8 8 8 8 

500-1000 4 5 6 7 7 8 8 8 9 9 

2,000 6 10 12 13 14 14 14 15 15 15 

3,000 9 14 17 19 20 21 21 21 21 22 

4,000 12 19 23 25 28 28 28 30 30 30 

5,000 15 23 32 32 34 36 36 36 36 36 

6,000 17 28 34 38 40 42 42 42 42 42 

7,000 20 32 40 44 46 48 50 50 50 50 

8,000 23 38 46 50 54 57 57 57 57 57 

10,000 30 46 57 63 66 69 69 72 72 72 

 
 
 
 
 
 
 

Notes/Comments: 
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FEES & OTHER INFORMATION  
 

 
Sponsors of special events must comply with all applicable city ordinances, traffic rules, 

park rules, state health laws, fire codes, and liquor licensing regulations. 

 

 

FEES for park facilities, permits, and other city services (fire/EMS, public works, 

police/security), if  applicable, are IN ADDITION  to the Special Event Application fee. 

 

 

Per Rhinelander City Ordinance, vendors participating in your event are not required to 

obtain a Direct Sellerôs Permit. All other vendors/sellers should not interfere with your 

event. 

 

 

Most special events DO require insurance. Prior to approval of your event, Rhinelander 

City Clerkôs Office will  require a certificate of insurance to be provided with appropriate 

coverageôs, limits, and endorsements. For more information contact Rhinelander Clerkôs 

Office at: (715) 365-8600 ext. 2. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Notes/Comments: 
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GENERAL INFORMATION  

 
***5 (five) copies of your complete packet must be  submitted for 

committee review ***  
 
 

You must include a COMPLETE  site plan showing all details of the event 

(location of tents, parking, toilet facilities, selling areas, alcohol areas, etc.), a 

written operation plan with your completed application and packet checklist. 

 

If applicable, you must include any and all other license applications, any and 

all copies of liability insurance, any state required licenses, etc. with the 

submission of your application and packet.  The Rhinelander Clerkôs Office 

will assist you in obtaining the correct applications, etc.    

 

In the operation plan, you must include planned attendees (animal exhibits, 

sales, performers, etc.) and up to date contact information and event 

coordinator information. 

 

Our GOAL  is to provide as much information and 

work together to make your ñspecial eventò run 

safely  and efficiently . 
 

 
 

IMPORTANT CONTACT INFORMATION:  
 
City of Rhinelander      City of Rhinelander  
Clerkôs Office      Parks Department 
135 S Stevens Street     135 S Stevens Street 
Rhinelander, WI. 54501    Rhinelander, WI. 54501 
 (715) 365-8600 ext. 2     (715) 365-8600 ext. 6 
 
Rhinelander Police Department    Rhinelander Fire Department  
201 N. Brown Street     128 West Frederick Street 
Rhinelander, WI. 54501    Rhinelander, WI. 54501 
(715) 365-5300     (715) 365-5400 
 
Rhinelander Fire/ Inspection  Department  Department of Public Works  
128 West Frederick Street    844 Washington Street 
Rhinelander, WI. 54501    Rhinelander, WI. 54501 
(715) 365-8606     (715) 362-2728  
 
 
 
 


